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Request for Records/Transcripts
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The student named below has entered our school district:

Name:

Date of Birth Enrollment Grade

RELEASING SCHOOL / AGENCY REQUESTING SCHOOL / AGENCY
School/Agency: School/Agency:

Address: Address:

City: State: ZIP: City: State: ZIP:
Phone: Phone:

FAX: FAX:

Please fax or mail the following records for enroliment.
NOTE: According to Georgia DOE Board Rule 160-5-1-.14, schools must mail or otherwise deliver requested records within 10 calendar
days of receipt of request. Schools shall not withhold any student record because of nonpayment of fees.

Birth Certificate
Current Transcript
Gifted Records
Summer school grades

Withdrawal Form
Attendance (Georgia Law)
EEDN (Georgia Law)
Speech Records
Accelerated Reader records

Social Security Card

Immunization Certificate

Discipline Records w/notes

Student Support Team (active or inactive)
504 (active or inactive) Psychological Reports (not special ed)
Transfer Grades Star Test Summary Report Cards from previous school terms
EIP/Title I/Remedial Records Standardize/State Test Scores e EL/ESOL/Home Language Survey

Special Education Records (IEP/Eligibility/Psychological Evaluation or Reports, GAA Portfolio)

Documentation related to commission of any felony offenses

ANY OTHER EDUCATION RECORDS

NOTE: If your office does not house this information, please forward this request to the appropriate personnel.

Parental Disclosure of Current Disciplinary Orders
0O Yes [ No Is this student currently serving a suspension or expulsion from another school?

O Yes O No Has this student been indicted or had information filed in court, or has this student been convicted of
or adjudicated of having committed a felony or any delinquent act which would be a felony if
committed by an adult?

**|f you answered yes to either question above, please provide the reason and terms for suspension, expulsion, adjudication, or conviction.

Parental Consent:

My consent is given for my child’s records and/or all other pertinent information to be released to the Paulding County School
District. All information obtained will be kept strictly confidential. | give permission for Paulding County School District to
obtain verbal clarification on any information received.

Parent/Guardian Printed Name Parent / Guardian Signature Date

According to Georgia Department of Education policy, personally identifiable data utilized in making and maintaining placement in special
education programs may be transferred to another school system (in or out of state) which the child plans to attend.

Revised June 2019
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Designated Felony Acts
Excerpt from Official Code of Georgia § 15-11-63

§ 15-11-63. Designated felony acts; definitions; restrictive custody disposition; procedure; notice to schools
(a) As used in this Code section, the term:

(1) "A carefully arranged and monitored home visit" means a home visit during which a child is monitored by appropriate personnel of the
Department of Juvenile Justice designated pursuant to regulations of the commissioner of juvenile justice.

(2) "Designated felony act" means an act which:
(A) Constitutes a second or subsequent offense under subsection (b) of Code Section 16-11-132 if committed by a child 13 to 17 years of age;
(B) If done by an adult, would be one or more of the following crimes:
(i) Kidnapping or arson in the first degree, if done by a child 13 or more years of age;

(ii) Aggravated assault, arson in the second degree, aggravated battery, robbery, armed robbery not involving a firearm, or battery in violation
of Code Section 16-5-23.1 if the victim is a teacher or other school personnel, if done by a child 13 or more years of age;

(iii) Attempted murder or attempted kidnapping, if done by a child 13 or more years of age;

(iv) Reserved;

(v) Hijacking a motor vehicle, if done by a child 13 or more years of age;

(vi) Any violation of Code Section 16-7-82, 16-7-84, or 16-7-86 if done by a child 13 or more years of age;

(vii) Any other act which, if done by an adult, would be a felony, if the child committing the act has three times previously been adjudicated
delinquent for acts which, if done by an adult, would have been felonies;

(viii) Any violation of Code Section 16-13-31, relating to trafficking in cocaine, illegal drugs, marijuana, or methamphetamine;
(ix) Any criminal violation of Code Section 16-14-4, relating to racketeering;

(x) Any violation of Code Section 16-10-52, relating to escape, if the child involved in the commission of such act has been previously
adjudicated to have committed a designated felony; or

(xi) Any violation of Code Section 16-7-2;
(C) Constitutes a second or subsequent adjudication of delinquency based upon a violation of Code Section 16-7-85 or 16-7-87;
(C.1) Constitutes any violation of Code Section 16-15-4, relating to criminal street gangs;

(C.2) Constitutes a second or subsequent adjudication of delinquency based on a violation of Code Section 16-11-127.1 or is a first violation of
Code Section 16-11-127.1 involving:

(i) Any weapon, as such term is defined in Code Section 16-11-127.1, together with an assault;
(i) A firearm as defined in paragraph (2) of subsection (a) of Code Section 16-11-131; or
(iii) A dangerous weapon or machine gun as defined in Code Section 16-11-121;
(D) Constitutes an offense within the exclusive jurisdiction of the superior court pursuant to subparagraph (b)(2)(A) of Code Section 15-11-28
which is transferred by the superior court to the juvenile court for adjudication pursuant to subparagraph (b)(2)(B) of Code Section 15-11-28 or

which is transferred by the district attorney to the juvenile court for adjudication pursuant to subparagraph (b)(2)(C) of Code Section 15-11-28; or

(E) Constitutes a second or subsequent violation of Code Sections 16-8-2 through 16-8-9, relating to theft, if the property which was the subject
of the theft was a motor vehicle.

Revised February 2012



